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AoyapLaopo pou otnv epappoyn Outlook;

H petovouooia autn xpelaletal otnyv nepittwon rou OgAete va BAEmete oto Outlook tooo tov

Aoyaplaouo oag oto oo cvotnua, 6co Kal tov Aoyaplacud cog oto Office 365.

1. Kadvte KAk oto pevou File / Apxeio

Home  Send /Receive  Wiew Help
= —_—
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<
aR +Favorites All  Unread
Inbox 118 Today
oo .
Microsoft Outlook
wviestfaculty@aueb.gr Microsoft Outlook Test Me...
This is an email message
w Inbox 18 d
»Sent 12 Last Week
Trash ~
Microsoft Outlook
Spam AOKIPOOTIKS PAVURE TOU ...
AUTS TO LM
- T To pAvupe
Ameotodpdva -
i Microsoft Outlook
Aokn #1 16 AOKIPATTIKS PAVORE TOU ...
AuTS TO PR,
Drafts (This computer anly) A T pnvupe
Outbox -
Microsoft Outlook
RSS Feeds Microsoft Qutlook Test Me...
Search Folders This is an e-mail message
Microsoft Qutlook
Microsoft Qutlook Test Me...
This is an e-mail message
Microsoft Outlook
Microsoft Outlook Test Me...
This is an e-mail message
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Select an item to read

Try the new Qutlook (. 0@

Click here to always preview messages
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2. Em\é€te Account Settings / PuBpioeig Aoyaplaopov) kot otn ouvéxelo Manage Profiles /
Awayxeipion mpodid
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E Inbox - testfaculty@aueb.gr - Outlook o Rj ? -
®© Account Information
| () Info Fl testfaculty@aueb.gr
4 imap/smTp

5 Open & Export —_——
| + Add Account |

Account Settings

Save As
% Change settings for this account or set up more connections,
Account " Get the Outlook app for i0S or Android.
Settings v
Print Account Settings...
<]|§>.m:ld and remove accounts or change i .
existing connection settings. y emptying Deleted [tems and archiving.

Account Name and Sync Settings

ok Update basic account settings such as
account name and folder sync settings.

Server Settings
Update logen infermation, such as server
name, port, and authentication settings.

ize your incoming email messages, and receive
anged, or removed,

(9 Change Profile
Restart Microsoft Outlook and choose a
L:’Q‘ different profile.

& Manage Profiles
Office L:R Add and remove profiles or change
Account existing profile settings.
Options
Exit

3. Ito mapdBupo Mail Setup — Outlook / POBuon AAAnAoypadiag ratrjote oto Email
Accounts... / Noyapracpoi nAektpovikol Taxudpopeiou...

Mail Setup - Outlook *
Email Accounts
o Setup email accounts and directories. Email Accounts... |
=
Data Files
4, Change settings for the files Outlook uses to Data Files... |

‘é store email messages and documents.,

Profiles

Setup multiple profiles of email accounts and Show Profiles... |
data files. Typically, you only need one.

Close
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stnv kaptéda Email / ANAnAoypadia, Ba Ssite pio Aiota pe 6AoUC TOUC CUVEESEUEVOUG
Aoyaplacpoug email oag

Email Accounts
You can add or remove an account. You can select an account and change its settings.

Email Data Files RSS Feeds SharePoint Lists Internet Calendars Published Calendars Address Books

o New... 3% Repair.. !5 Change.. (@ SetasDefault X Remove # &
Name Type
Q 5 @aueb.gr IMAP/SMTP (send from this account by default)
@aueb.gr POP/SMTP ]

Selected account delivers new messages to the following location:

ween @aueb.gr\inbox
in data file C:\Users\= «=\AppData\Local\Microsoft\Outlook\s =« «@aueb.gr.ost

Close

AwdAege Tov Aoyaploopd pe tomo IMAP/SMTP kot matrjote oto Kouprnti Change... / AN ayA...
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Account Settings et

Email Accounts
You can add or remove an account, You can select an account and change its settings,

Email Data Files RSS Feeds SharePoint Lists Internet Calendars Published Calendars Address Books

g New... i Repair..‘ 2? Change...’ }( Remove

=
Mame Type

@ testfaculty@aueb.gr IMAR/SMTP [send from this account by default)

Selected account delivers new messages to the following location:

testfaculty@aueb.griinbox
in data file Ch\Users\dew\...\Microsoft\Outlook \testfaculty@aueb.gr.ost

6. Ito mapdBupo Change Account / AAAayh Aoyaplacpol

o ZItonebio Email Address / AleUBuvon NAEKTPOVIKOU TOXUSPOLEIOU LETOVOUACTE THV
SlevBuvon username@aueb.gr oc username-OLD@aueb.gr

o ATEVEPYOTIOLNOTE, Qv €lval TIKapLopEVo, To checkbox Test Account Settings when Next
is clicked /‘EAeyxo¢ puBpicswv Aoyaplacpol Katd tnv enthoyn Enopevo

o Natfote More Settings... / Neplocotepeg pubpioelg
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Change Account >

POP and IMAP Account Settings
Enter the mail server settings for your account,

User Information Test Account Settings
Your Name: testfaculty@aueb.gr We recommend that you test your account to ensure that
the entries are correct.
Email Address: testfaculty-OLD@aueb.gr
Server Information
Test Account Settings ...
Account Type: IMAP
Incoming mail server: imap.aueb.gr [] Automaticallf test account settings when MNext

is clicked
Qutgoing mail server (SMTFE | smtp,aueb.gr

Logon Information
User Mame: testfaculty
Mail to keep offline: All
Passwaord: Hdh R '

Rememberpassword

|:| Require logon using Secure Password Authentication

SPA]
S More Settings ...

< Back Cancel Help

Yto napdBbupo Internet Email Settings / PuBpiosig AAAnAoypadioag Internet, otnv kaptéla
General / Tevik@, oto nebio Mail Account / Ovopa Aoyapracpov, Staypdlte to 6voua
username@aueb.gr, mAnktpohoynote to username-OLD@aueb.gr kot tatrote OK
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Internet Email Settings x

General Cutgoing Server Advanced

Mail Account

Type the name by which you want to refer to this account. For

ail Server’
testfaculty-OLD@aueb.gr

Other User Information

Organization:

Reply Email:

Cancel

8. Ito mapdBupo Change Account / AANAayn Aoyaplacpov) natriote Next / Enduevo

9. Martnote Finish / Té\og
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Change Account

You're all set!

‘We have all the information we need to set up your account,

s (e ) Help
T

10. Natnote Close / KAgioipo
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Account Settings >

Email Accounts
You can add or remove an account. You can select an account and change its settings.

Email Data Files RS5 Feeds SharePoint Lists Internet Calendars Published Calendars Address Books

o Mew... 3 Repair.. 3 Change.. @ Setas Default X Remove # &

Mame Type
@ testfaculty-OLD@aueb.gr IMAP/SMTP (send from this account by default)

Selected account delivers new messages to the following location:

testfaculty-OLD@aueb.gr\inbox
in data file C\Users\dew,...\Microsoft\Outlook\testfaculty@aueb.gr.ost

11. Kavte emavekkivnon / restart to Outlook yia va ohokAnpwBsi n Stadikacia.

12. O Aoyaplacpog oag mA£ov Ba £xeL Thv akoAoubn popdn:
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Microsoft Outlook
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. . This is an email message
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AUTE TO pAvupE
Microsoft Outlook
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Try the new Outlook (. Off)

Select an item to read

Click here to always preview messages

Connected
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kal Ba propeite mAéov akoAouBwvtag TG 0dnyieg otnv evotnta «OéAw va npocBiow tov Office 365

Aoyaproouo pou atnv edpappoyr) tou OUTLOOK (desktop outlook)» va mpocBoste tov

Aoyaplaouo oag tou Office 365 (0mou Ba ptavouv mALov ta pnvopota email Tou oag otéAvouv).
JTov petovopacpévo (-OLD) Aoyaplaouo Ba BAEmeTe povo Ta MAALA 0a¢ UNVULATA.




