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Nwc petadépw tic emadéc pou (Contacts) amnod tnv
epappoyr) OUTLOOK (Desktop Outlook) oto Online
Outlook (OWA);

H Stadikacia mephappavet:

1. v efaywyn Twv enadwv (contacts) ano tnv epappoyn Outlook oe apyeio CSV
Kot

2. TNV eloaywyn toug oto Outlook.com.

Bipa 1: E€aywyn Emadwv anod v edpappoyn Outlook
1. Avoi&te tnv edappoyr Outlook otov untodoyiotr oag.

2. Metoaeite oto pevou File / Apxeio

=9 s £ Search
| = Home  Send/Receive View Help
= sl ~ Il ~ = B~ S & = B unread/Read [ - | Search People
——
<
2 Favorites All Unread By Date v T
a Y
Inbox 85 ~  Last Week o
G : .

¢ Microsoft Qutlook
wiestfaculty@aueb.gr . Microsoft Qutlook Test Me... Tet 17/9
This is an email message

w Inbox 85
v Sent 12 .
Microsoft Outlook
Aokipn #2 23 Microsoft Outlook Test Me... TpL16/9
This is an email message
Trash 1 g
Spam .
Microsoft Outlook
test Microsoft Outlook Test Me... TpL 1679
This is an email message
Amearahpiva g

3. Em\é€te Open & Export / Avolypa & E§aywyn kot otn ouvéxela Import/Export
(Evoaywyn/E§aywyn).
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E Inbox - testfaculty@aueb.gr - Outlook

© Open
{nl Info ' | Open Calendar
& E' Open a calendar file in Qutlook (ics, wcs).
[ Open & Export Open
Calendar
& sevens Open Outlook Data File
ﬁ Open an Outlook data file (.pst).
Open Outlook
Data File
@ Print
Im Export
¢ port/Expo : _
—> Import or export files and settings.
Import/Export
Other User’s Folder
[ 2 Open a folder shared by another user,

4. Em\é€te Export to a file / EEaywyn o€ apxeio kal otn cuvéxelo Next / EmOpevo

Import and Export Wizard

Choose an action to perform:

L g g ey e v )

Import an iCalendar [.ics) or vCalendar file [wves)
Import from another program or file

Import R55 Feeds from an OPML file

Import RS5 Feeds from the Common Feed List

Description

Export OQutlook information to a file for use in
other programs.

Cancel
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5. Em\é€te Comma Separated Values / Tiuég SLaxwplopéVEG e KOpa — CSV kal
natriote Next / EmOpevo.

Export to a File

Create a file of type:

6. 2tnv evotnta Select folder to export from / EmtAoyn pakéAov yia e§aywyn,
eruhé€te Tov pakelo Contacts / EmagEg kAtw armd tov Aoyaplacpd oag.
Npoaooxn: av €xete TOANOUG AOYaPLOCHOUC, EMIAEETE TOV OWOTO PAKEAO.
Kavte KAk oto Next / Emopevo.
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Exportto a File

Select folder to export from:
hd (@' testfaculty@aueb.gr "

...[£7] Contacts [This computer only)

----- E Drrafts This computer only]

h @ Inbox

B A mwrnos #1

7. Itnvevotnta Save exported file as / AmoBrnkevuon eayopevou apxeiov wg
natriote Browse / Avalitnon yla va kaboploste tnv tonobecio amodrkeuong

TOU apxeiou oag
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Exportto a File

Save exported file as:

| IBruwse...I

8. Em\é€te tomoBeaoia otov uTtoAoyLoTH oag ylo amoBrkeuon Tou apxeiou (..
Documents), dwote ovopa oto apxeio (m.x. "Contacts") kat matrjote OK.
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E Browse

T |j » This PC » Documents w @ Search Documents

Organize * Mew folder

 This pC - Mame Date modified

- 30 Objects
[ Desktop

tf] Docurmnents
; Downloads
D Music

&= Pictures

ﬂ Videos

=, Local Disk (C)

Mo itermns match your search.

oF Metwork |l =

Type

File name: | Contacts

Save as type: | Comma Separated Values

A Hide Folders Tools =

Cancel

To Outlook cupmAnpwvel to path (Stadpour)) oto nedio Save exported file as: /

AmnoBrikeuon g§ayopevou apyxeiov wg. Matrjote Next / ERdpevo
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Exportto a File

Save exported file as:

10. Natnote Finish / TéAog.

Cilsers\deviDocuments'Contacts. C5

Erowse ...

Exportto a File

The following actions will be performed:

This may take a few minutes and cannot be canceled.

Map Custom Fields ...

< Back

To apyxeio csv Ba amoBnkeutel oTOV UTIOAOYLOTH COG.

Cancel
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BApa 2: Elcaywyn enadpwv oto Outlook.com

1. Zuvdebeite otov Aoyaplacuod oag oto https://outlook.aueb.gr.

2. Em\é€te 1o ewkovidilo People / Atopa / Enadég kat otn cuvexela Manage
(Awaxeipion) / Import contacts / Eloaywyn enadwv.

[ 8 Erogéc- USERTEST -Outlook % -

<~ G 3 https://outlook.office365.com/people/

i Outlook 2 AvaZitnon snapuv, korchdyow kot opéSwy

g = Apxikn Mpopohn BorBsia

- & Anpovpyia emaepric 28 Awoyeiplon emopuv
="}

Ewoarywyn emapuv

Néeg emanpéc, ‘/. ;'

o - O emapée oag Kertd ovopa c . .
Evepyomownote yiot v ap)ioeTe vat Earywyr Mooy
KPTCWOTIOELTE TIG vEsg SUVOTOTNTES,

g nepoyfic “Emoupés”, Madete
TEPIOTOTEPD
v
7 Ayamnpeva
a . e
w Ol emayée cag A )
SN N A

T . oy

== O AioTsg emapuv oo I Q[' P |
Vo /_\(\_,_ / /
@ Aaypapnks o !

3. Zto mapdaBbupo sloaywyng natiote Avalitnon / Browse


https://outlook.aueb.gr/
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Eloaywyn ema@uwyv ATIoGTOM Tou apxeiou CSV gog

Mmopsits va Sl0ayaysTE ETOpEG amo
GAAEC EPOPUOYEG NASKTPOVIKOD Avalitnon
ToXUSpopEioy, XpnoOLHOTIOWIVTOEG Eva

ap)sio TIHWY SIWPLIoPEVWY PE

koppora (C5V). Na kakvtepa

amotshsgpara, pepoiwsits OTL TO

apxeio SixBetel kwdikomoinon UTF-8.

Mo mopddeypa, pmopeits va
EEQYGYETE TIG ETIOPEG OOC OTIO TO
Gmail o= popipry CSV kat atn
COUVENELD, VO TIE EWOOYAYETE OTO
Outlook.

O ewgaypéveg emapeg dev Ba
QVTIKXTAGTITOUV TIC UTIAPYOUTEG
ETIQUPEG TOIG,

MaBs1s mEplogOTEPO Axupo

4. Evrtomiote to CSV apxeio oU MpoEkuPe armo to Bripa 1 otov unoloyioth oag, emiléEte
To KaL tatriote Open / Avolyua.
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€ open >

= S @ » dev » Documents v 0 Search Docurments e
Organize + MNew folder = ™ @
] — S ———— Type
7 Quick access &
Contacts 23/9/2025 1238 Micros
[ Desktop . s

»
; Downloads o
E] Documents
= Pictures -
J‘) Music

g Videos

[®z] OneDrive
@ Onelrive

[ This PC
B 3D Objects v < >

File name: | Contacts ma Separa

Upload from mobil Cancel

Matnote Eloaywyn / Import ywa va £ekvroel n Stadikacio eLoaywyng
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Elooywyr) emtopwv ATIOOTON TOU apxEioU CSV 00

MTopEiTs Vo EICOYAYETE ETIOUPEG QIO
s L TS ST Contacts.CSV Avadritnon
ToXUSpOopEioy, ¥ PNOIHOTIOWIVTOG Eva

CIPXEID TIHWY SIOWPLOPEVIIV HE

KOppore (CSV). Mo keAutepa

amotshéopora, Pepowlsits 6TL TO

apxeio SixBEtel kwdikomoinon UTF-8.

Mot mopaSelypa, Pmopsits va
sEQYAYETE TIG ETMOPEG OOC OO TO
Gmail g popepri CSV kal, otn
OUVEXELD, VO TIG ELTOYAYETE OTO
Outlook.

O sioaypéveg emagpsg S=v Ba
CQVTIKOTAOTHOOUY TIG UTIGPXOUOTES
ETICUPEG TG,

MaBsts EplogoTEpa Ewaywyn Axupo

Otav oAokAnpwBel n eloaywyn, ot emadeg Ba epdavioTouv autOpata oTn AloTa Twv
enadwv oac.
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